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In accordance with the instructions of CVC, Vigilance Awareness Week will be observed from 28th
October to 2nd November, 2019 in all offices of the Company. The theme of observing Vigilance
Awareness Week — 2019 is “Integrity — A Way of Life”. In view of the above, the following activities will be
held during Vigilance Awareness Week: -

A. Activities within the Organization:

1. Inaugural and Pledge Ceremony
e Taking of Integrity Pledge on 28.10.2019 at 11 AM in all the Regional/Branch Offices by the
respective RMs/BMs or the senior most Executive present and in Kolkata, the pledge will
be administered by CMD in presence of all the employees of HO & ERO in the 2™ Floor of
225-F, A.J.C. Bose Road.
e Talk on “Ethics & Moral Values” by the Chief Guest at 225-F, AJC Bose Road.
e Walkathon amongst the employees of Corporate Office and ERO in Lower Rawdon Street.
2. Elocution/Debate Competition amongst executives & non-executives on 31.10.19 (Forenoon) at all
offices of MSTC. In Kolkata, it will take place on 3 Floor, 225-C in Conference Room for all the

employees of HO and ERO.

3. Quiz Competition (Duration: 30 minutes) to be conducted on 30.10.2019 (Afternoon) at all offices
of MSTC. In Kolkata, it will take place on 2™ Floor, 225-F for all the employees of HO and ERO.

4. Entries to be submitted for Essay Competition amongst the executives and their spouse and for
Slogan Writing Competition amongst the non-executives and their spouse at Vigilance Dept., HO
on or before 30.10.2019.

5. Entries for Poster Competition from the children of all MSTC employees to be received at Vigilance
Dept., HO on or before 30.10.2019.
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6. Skit/Play on the theme at 225-F, 2nd Floor during the Valedictory Session on 02.11.2019.
Valedictory session is also to be held at all other offices of MSTC.

7. Sensitization Program:

Sensitization programme on CDA rules, Delegation of Powers, policies and procedures, Selling

Agency Manual is to be conducted for employees of the Organization on any day during the week.

Head Office Regional/Branch Offices
e Sensitization programmes will be e RMs/BMs are requested to conduct
held by each department in Head this programme on the same day.
Office e Handout is to be distributed during
e Handout is to be distributed during the programme.
the programme.

8. Customer Grievance Redressal Camp:

Bidders/Vendors of your respective regions/branches are required to be invited at the office during
the week and feedback/grievance from the customer on the existing e-auction procedures is to be
obtained on a sheet. Handouts are to be distributed amongst the customers present in the camp

and to the customers visiting at the office.

B. Outreach activities for public/citizens

1. Cartoon/Poster/Elocution/Slogan  Writing competition by NRO, Raipur, Jaipur, Bhopal,

Bhubaneswar and Vizag office of MSTC in one school and/or college:

The topic shall be based upon the theme of “Integrity-A Way of Life”. Such competitions are to be
organized by the offices in one school and/or college during the week and/or any of the immediate
preceding and/or succeeding week. Evaluations are to be examined by the jury finalized by

RMs/BMs. RM/BM is requested to give suitable prizes.

2 QOutreach activities in School and College by Vigilance Department:

Debate/Elocution competition amongst students of one school and two colleges is to be organized

by MSTC, Vigilance Department during the week.

C. Closing Ceremony of the Vigilance Awareness Week:

Closing Ceremony of the Vigilance Awareness Week to be held on 2 November, 2019 from 4 PM

onwards at Conference Hall (225 F, A.J.C. Bose Road), Kolkata with the following activities:-
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(a) Lecture on the theme.

(b) Valedictory Session

(c) Award of prizes to deserving winners in the competition

RMs/BMs are requested to submit a detailed report, along with the Photographs of banners

displayed at the prominent places in office, Workshop/Seminar, Cartoon/Poster competition, Debate
Competition, Quiz Competition & Valedictory Session to be conducted on the observance of Vigilance
Awareness Week to the Vigilance department by 14.11.2019 so as to enable us submit a report to the
CVC by 30-11-2019.

All the employees are requested to make it convenient to participate in the aforesaid events. The family
members may also be encouraged to participate in the events. For detailed information please check the
home page of Vigilance in MSTC website. For any further query you may contact to Sh. Saikat Kumar
Paul(Sr.Manager/Vig.) or Sh.Debdeep Sen(Mgr/Vig.)

}(‘ %\\0 nﬂ\q‘ ‘

%ﬂ"f)
qE= WH (nﬁa‘m

faavr/Distribution:
1. All employees
2. frzer (f3=7) / M= (arforfsa)Director (Finance)/Director (Commercial)

3. sfrow (Freesr)/strog (@ T srerer va way B F aaArhr a=9)/GM(Systems)/GM(TA to CMD)
5. #Hreuw HuwET F/uEear HFuasr F CES to CMD/SO to CMD
6. Addl.GM(I/C-Law)/Addl. GM(Mktg.&Coal)/Addl. GM(F&A)/Addl. GM(CP)/DGM(e-Commerce)/CS
vz istoa(fafe), veesfrog @ fEsirgrer)measfog s 12 o) ve=stog@ ) Sstrom (G-stmty
e
7. RM (NRO)/ RM (ERO) RM(WRO) /RM(SRO)
(3.4 F/ &0 FT/9.0.F1/2.6.77)
8. BM (Bangalore)/VVadodara/Vizag/Hyderabad/Bhopal/Lucknow/Raipur/Guwahati/
Ranchi/Trivandrum/Jaipur/Bhubaneswar-Site Office Vijaywada
AT.T(FTA / T2/ AT / E=3arR | A | F|s, / T/ @R/
Tt/ FreEEw | SR [ qEeaT) aree Aitea-fAsaareT
9. fFf2 &=/ & =1 / f¥=w / 9w 77 Hindi Cell/Vig.Cell/Systems/IA Cell
10. Arfew ar2/Notice Board




Amexure |
MSTC Limited

Vigilance Division
“VIGILANCE AWARENESS WEEK 2019”

In connection with the Vigilance Awareness Week —2019 to be held during 28.10.2019 to 02.11.2019, it is
proposed to conduct following Competition/Activities. The Winners will be awarded during the concluding

ceremony of Vigilance Awareness Week-2019.

Debate/Elocution Competition

The topic for the elocution competition shall be “Integrity — A Way of Life” / (”érllﬂalil - W\_rﬂ?itrl?l?ﬂ”).
Such competition shall be organized by Head office on 31-10-2019 from 11:00 a.m. onwards. Employees

of the office are to be invited to speak on the topic for 5 minutes and best speaker is to be decided by the

jury.

In Regional/Branch offices, competition should be held in any of the dates during the week. Best speaker
is to be decided by the jury comprising of RM/BM and RFM/BFM. RM/BM is requested to give prizes.

Prizes to be given by each office in Elocution Competition are as under:

HO & ERO (Jointly) Regional/Branch Offices

a) T TETT/First Prize: Rs. 2500/- & / STl | FEETE HEAT ST T A0 /

b) fa<fir T=FT7/Second Prize: Rs. 1500/- T T [ AT _
_ _ RM/BM should give suitable prizes depending
¢) e ERTE/Third Prize: Rs. 1000/-

upon the employee strength of the

Regions/Branches

The winners will be intimated through the e-mail id of employees/vigilance corner of the webpage and

prizes to be awarded during the Valedictory Function of VAW-2019.
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Quiz Competition

A Quiz competition will be conducted on 30-10-2019 from 3:00 pm onwards at all offices. The duration of
the quiz will be 30 minutes. Question papers will cover on the areas relating to anti-corruption measures,
CDA Rules etc.

Employees of all the offices are to be invited to participate in the quiz competition. The questions shall be
forwarded by the Vigilance Department prior to the start of the competition. Evaluations of the papers are
to be examined by the jury comprising of RM/BM and RFM/BFM. RM/BM is requested to give prizes. In
Kolkata, the competition will be held at Conference Hall (2 Floor, 225 F, A.J.C. Bose Road).

Prizes to be given by each office in quiz Competition are as under:

HO & ERO (Jointly) Regional/Branch Offices

a) 79 [ERTT/First Prize: Rs. 2500/- &7 [ QTS H FHATL HAT o AT 92 AOH /
b) f&efir T=FT7/Second Prize: Rs. 1500/- AT ST T f S

_ _ RM/BM should give suitable prizes depending
¢) SrE<T &R/ Third Prize: Rs. 1000/-

upon the employee strength of the

Regions/Branches

The winners will be intimated through the e-mail id of employees/vigilance corner of the webpage and
prizes to be awarded during the Valedictory Function of VAW-2019.
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Essay Writing for executives and their spouses & Slogan Competition
for non-executives and their spouses

All the executives are invited to submit the Essay (about 200 words) on the theme in Hindi or English
online through their corporate email id to saikat@mstcindia.co.in/ debdeep@mstcindia.co.in latest by 30-
10-2019.

All the non-executives are invited to participate in Slogan Writing Competition on the theme “Integrity — A
Way of Life” / ("éﬂlﬂalil - Udh Sita T-3??[") in Hindi or English in a sealed envelope and/or soft copy
addressed to Shri Saikat Kr. Paul, Senior Manager (Vigilance)/ saikat@mstcindia.co.in and Shri Debdeep

Sen, Manager (Vigilance)/ debdeep@mstcindia.co.in and the entries are to be sent through proper
channel latest by 30-10-2019.

Prize to be distributed in each segment are as under:
a) First Prize: Rs. 2500/-

b) Second Prize: Rs. 1500/-

c¢) Third Prize: Rs. 1000/-

Spouses should indicate the name of their husband/wife on their entries.
The winners will be intimated through the e-mail id of employees/vigilance corner of the webpage and
prizes to be awarded during the Valedictory Function of VAW-2019.
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Amnexure 4
Poster Competition for the wards of Employees of MSTC

Entries are invited from the children of MSTC Employees in two age groups to participate in Poster
Competition on the theme “Integrity — A Way of Life” / (’éﬂm@ - W\_rﬁa:[ﬁ?ﬁ)
Age Group: (i) upto 12 years
(i) 13-17 years
Entries should be sent either in a sealed envelope addressed to Shri Saikat Kr. Paul, Senior Manager
(Vigilance)/saikat@mstcindia.co.in and the entries are to be sent through proper channel latest by 30-10-
2019.
Prize to be distributed in each age group are as under:
a) First Prize: Rs. 1000/-
b) Second Prize: Rs. 800/-
c¢) Third Prize: Rs. 600/-

(d) Two Consolation Prizes: Rs. 500/- each

Instructions for poster making:-

» Drawing / painting must be on paper of A4 size.

* Acceptable tools of drawing / painting include pencil, crayon, water color, oil paint etc.
Photographs, computer drawing, wires, and other 3D objects are not acceptable. The completed
artwork must be on a flat piece of paper.

* The drawing / painting must not include words, slogans.

* The drawing / painting must not represent any particular individual, organization, or brand name
and must not depict any religious theme.

+ Name and age of participant as well as their parent's name and office location must be clearly
mentioned on the back of poster in the English/Hindi Language.

* The theme "Integrity-A Way of Life" should be the main focus of the poster.

* No text (including theme title, name, etc) should be written on the front of the poster.

A Cartoon/Poster should be an individual effort of the ward. Evaluations of the Cartoon/Poster are to be
examined by the jury comprising at HO. The winners will be intimated through the e-mail id of
employees/Vigilance Corner of the webpage and to be declared during the Valedictory Function of VAW-
2019.



