NMSTC

LIMITED

SR OE i H R o B

Date: 15 -10-2020

Sub.: Observance of Vigilance Awareness Week - 2020.

In accordance with the instructions of CVC, Vigilance Awareness Week will bs observed from
27" Qctober to 2nd November, 2020 in all offices of the Company. The theme of observing
Vigilance Awareness Week — 2020 is *Ta% G, TH& #R (Satark Bharat, Samriddh Bharat)
Vigilant India, Prosperous Indig”. In view of the above, the following activities will be held during

Vigilance Awarsness Week: -

1. Inaugural and Pledge Cersmony
e Taking of Integrity Pledge on 27.10.2020 at 11 AM by all employees in all the
Regional/Branch/Head Offices. Employees are requssted to take e-pledge also on the
day by accessing through the hyperlink provided under Vigilance tab of MSTC Home
page (hftps./Awww.msltcindia.co.in/Vigilance/ Vigitance_Home.aspx). A copy of the
pledge is attached.

» Talk on theme of Vigilance Awareness Week - 2020 by the Chiel Guest through webinar.

« Unveiling of e-Brochure/e-Magazine “Jaagrat” on the theme by the Chief Guest through

webinar.
« Vendors meet at Corporate Office to be jcintly organized by Vigilance and Pga

Department following social distancing norm.

2. Elocution/Debate Competition amongst executives & non-executives on the theme *Vigilant
India, Prosperous India", following prevailing Social distancing norm on 28.10.2020
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(Forenoon) at all offices of MSTC. In Kolkata, it will taks placs on Confersnce Room, 2™

Floor, 225-F AJC Boss Road for all the smployess of HO and ERO. (ref: Annex 1)

Quiz Compstition (Duration: 30 minutes) to be conducted on 29.10.2020 (Forenoon) through
online and all employses of MSTC can participats. Link for the same will bs communicated

to all the employess’ separately through email and also through the PNA porial. (ref.
Annex-2 )

Essay writing com petition for executives and their spouss and slogan writing competition for
non-executives and their spouss will be organized among the employees of MSTC and
entries should be submitted by 28.10.2020 through mail. E-Mail can be sent to
saikat@mstcindia.co.in or debdesp@mstcindia.co.in. (ref. Annsx — 3)

Entries for Poster Competition from the children of all MSTC employess to be recsived at

Vigitance Dept., HO on or before 28.10.2020. . E-Mail can bs sent to saikat@mstcindia.co.in
or debdeep@mstcindia.co.in. (ref: Annex - 4)

Sensitization Program:

Sensitization programme on CDA rules, Delegation of Powers, policies and procedures,

Selling Agency Manual is to be conducted for employees of the Crganization on any day
during the wesk.

Head Office
e Sensitization programmes will be held o
by each depariment in Head Office.

Regional/Branch Offices IR

RMs/BMs are requested to conduct this
programme on the same day.

7. Customer Grievance Redressal Camp:

RM/BMs are required to invite Bidders/Vendors of their respective regions/branches to
attend online customer grievance redressal camp arranged by concerned RO/BO during the
week and feedback/grievance from the customer on the existing s-auction procedures is to
be obtained. E-Pamphlets to be distributed amongst the customers present in the camp,

8. Closing Ceremony of the Vigilance Awareness Wesk:

Closing Ceremony of the Vigilance Awareness Week — 2020 will be organized on 2" November,
2020 from 3.30 PM onwards through webinar with the Valedictory Session & announcement of

prizes for the events.
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RMs/BMs are requested to submit a detailed report, along with the Photographs of banners

displayed at the prominent places in office, Workshop/Seminar, Debate Competition, Quiz

Competition & Employees attending Inaugural & Valedictory Session to be conducted on the

observance of Vigilance Awareness Week to the Vigilance department by 14.11.2020 so as to

enabie us submit a report to the CVC by 30-11-2020.
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Ref No.: P&T/14/009/2020/ Date: 15 -10-2020
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Annexure |
MSTC Limited
Vigilance Division

“VIGILANCE AWARENESS WEEK 2020”

In connection with the Vigilance Awareness Week —2020 to be held during 27.10.2020 to
02.11.2020, it i proposed to conduct following Competition/Activities. The Winners will be
awarded during the concluding ceremony of Vigilance Awareness Week-2020.

Debate/Elocution Competition

The topic for the elocution competition shall be “Vigilant India, Prosperous India” / (“aa% s,
& #Ra”). Such competition shall be organized by Head office on 28-10-2020 from 1 1:00 a.m.
onwards. Employees of the office are to be invited to speak on the topic for 5 minutes and best
speaker is to be decided by the jury.

In Regional/Branch offices, competition should be held in any of the dates during the week. Best
speaker is to be decided by the jury comprising of RM/BM and RFM/BEM. RM/BM is requested

to give prizes.

Prizes to be given by each office in Elocution Competition are as under:

HO & ERO (Jointly) l Regional/Branch Offices
a) WIq JTETUFirst Prize: Rs. 2500/- ﬁw!mmﬁfﬁmr&m%mmwm;

b) et yxwpTR/Second Prize: Rs. 1500/-

RM/BM should give suitable prizes dependi
c) e gE=FT/ Third Prize: Rs. 1000/- g P ng

upon the employee strength of the
Regions/Branches

The winners will be intimated through the e-mail id of employees/vigilance corner of the
webpage and prizes to be awarded during the Valedictory Function of VAW-2020.
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Annexure 2

Quiz Competition

A Quiz competition will be conducted online on 29-10-2020 from 12:00 pm onwards. The
duration of the quiz will be 30 minutes. Question papers will cover on the areas relating to anti-

corruption measures, CDA Rulss stc.

Employees of all the offices are invited to participate in the quiz competition. The quiz shall be

held online and the link shall be intimated in due course.

Prizes to be given by each office in quiz Competition are as under:

I

HO & ERO (Jointly)

Regional/Branch Offices

a) 747 7Ty First Prize: Rs. 2500/-
b) fadir gzeTe/Second Prize: Rs. 1500/
c) dT gEERT/Third Prize: Rs. 1000/-

W / ATETE 3§ AT AT & ST G S [
Ao Ioys (e Rar s
RM/BM should give suitable prizes depending

upon the employee strength of the
Regions/Branches based upon the RO/BO
wise result intimated by Vigilance department.

The winners will be intimated through the e-mail id of employses/vigilance corner of the

webpage and prizes to be awarded during the Valedictory Function of VAW-2020.
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Annexure 3

Essay Writing for executives and their spouses & Slogan
Competition for non-execultives and their spouses

All the executives are invited to submit the Essay (about 200 words) on the theme “Vigilant
India, Prosperous India" / ("wra® wiid, @%@ Wikd') in Hindi or English online through their
corporate email id to saikat@mstcindia.co.in/ debdeep@mstcindia.co.in latest by 28-10-2020.

All the non-executives are invited to participate in Slogan Writing Competition on the themse
“Vigilant India, Prosperous India" / (‘¥a® WIRd, g W' In Hindi or English in a sealed
envelops and/or soft copy addressed to Shri Saikat Kr. Paul, Senior Manager (Vigilancs),
saikat@mstcindia.co.in/ Shri Debdeep Sen, Manager(Vigilance), debdesp@mstcindia.co.in and
the entries are to be sent through proper channel latest by 28-10-2020.

Prize to be distributed in each segment are as under:
a) First Prize: Rs. 2500/-

b) Second Prize: Rs. 1500/-

c) Third Prize: Rs. 1000/-

Spouses should indicate the name of their husbandAvife on their entries.

The winners will be intimated through the e-mail id of employees/vigilance corner of the
webpage and prizes to be awarded during the Valedictory Function of VAW-2020.

You may take note of the below mentionad points while submitting the essays/slogans:

1. No palitical views should be allowed

2. No criticism or Sarcastic comments towards any policy of Government or company

3. Unauthorized information should not be allowed



Annexure 4

Poster Competition for the wards of Employees of MSTC

; icipate in
Entries are invited from the children of MSTC Employess in two age groups to particip
Poster Competition on the theme “Vigilant India, Prosperous India” / (& WITd, TG WILT).

Age Group: (i) upto 12 years
(if) 13-17 years
Entries should be sent either in a sealed envelope addressad to Shri Saikat Kr. Paul, Senior

Manager (Vigilance)/saikat@mstcindia.co.in and the entriss are to be sent through propsr

channel latest by 28-10-2020.

Prize to be distributed in each age group are as under (subject to receipt of more than single
entry in each groups) :

a) First Prize: Rs. 1000/-

b) Second Prize: Rs. 800/-

¢) Third Prize: Rs. 600/-

(d) Two Consolation Prizes: Rs. 500/- each

Instructions for poster making.-

* Drawing / painting must be on paper of A4 size.

*+ Acceptable tools of drawing / painting include pencil, crayon, water color, cil paint etc.
Photographs, computer drawing, wires, and other 3D objects are not acceptable. The
completed artwork must be on a fiat piece of paper.

* The drawing / painting must not include words, slogans.

clearly mentioned on the back of poster in the English/Hindi Language.
* The theme "Vigilant India, Prosperous India® should be the main focus of the poster.




Annexure - B

Integrity Pledge for Citizens

I believe that corruption has been one of the major obstacles to economic,
political and social progress of our country. I believe that all stakeholders such as

Government, citizens and private sector need to work together to eradicate
corruption.

[ realise that every citizen should be vigilant and commit to highest standards
of honesty and integrity at all times and support the fight against corruption.

1, therefore, pledge:

e To follow probity and rule of law in all walks of life;

e To neither take nor offer bribe;

e To perform all tasks in an honest and transparent manner;

e To actin public interest;

e To lead by example exhibiting integrity in personal behaviour;
e To report any incident of corruption to the appropriate agency.



Annexure - C
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Integrity Pledge for Organisations

We believe that corruption has been one of the major obstacles to economic,
political and social progress of our country. We believe that all stakeholders
such as Government, citizens and private sector need to work together to
eradicate corruption.

We acknowledge our responsibility to lead by example and the need to put in
place safeguards, integrity frameworks and code of ethics to ensure that we are
not part of any corrupt practice and we tackle instances of corruption with
utmost strictness.

We realize that as an Organisation, we need to lead from the front in
eradicating corruption and in maintaining highest standards of integrity,
transparency and good governance in all aspects of our operations.

We, therefore, pledge that:

e We shall promote ethical business practices and foster a culture of
honesty and integrity;

e We shall not offer or accept bribes;

e We commit to good corporate governance based on transparency,
accountability and fairness;

e We shall adhere to relevant laws, rules and compliance mechanisms in
the conduct of business;

e We shall adopt a code of ethics for all our employees;

e We shall sensitise our employees of laws, regulations, etc. relevant to
their work for honest discharge of their duties;

e We shall provide grievance redressal and Whistle Blower mechanism for
reporting grievances and fraudulent activities;

e We shall protect the rights and interests of stakeholders and the society
at large.



