
(ON COMPANY LETTER HEAD PAD 
WITH COMPLETE ADDRESS AND VALID PHONE NUMBER) 

 
To, 
Area Sales Manager, 
North Eastern Coalfields, 
Coal India Limited, 
P.O. Margherita, Assam -786181 
 
             SALE INTIMATION / ACCEPTANCE LETTER 
Dear Sir, 
 

We are providing hereunder the booking details as under. Please issue Delivery Order for 
the same  
  

1) Spot eAuction reference No. /date   :  

2) Grade of Coal      : 

3) Quantity       :  

4) Destination Station      : 

State     :  

5) Mode of lifting                 : 

6) Colliery      : 

7) GSTN Number     : 

8) PAN  Number      :  

9) RTGS transfer receipt No. (copy to be enclosed) :   

10) List of enclosures    : (i)  Authorisation letter                         

      : (ii)  Identity proof of authorised personnel 

      : (iii)     Self attested copy of GSTN certificate. 

      : (iv)     Self attested copy of PAN card. 

      : (v)         Self attested copy of MSTC/Mjunction 

                   Bidder ID card / status of validity. 
 
                                                                       : (vi)     Copy of Bank Mandate / crossed         

multicity cheque 
  

“We hereby declare that we are satisfied with the quality of coal being offered 
against the above stated e-Auction.”  
 

Yours faithfully, 
 
 

(authorized signatory) 
   With company seal 

 



 
 
 

(ON COMPANY LETTERHEAD) 
 

To,           Date : 
The Area Sales Manager 
North Eastern Coalfields, 
Coal India Limited, 
Margherita, Assam. 
 
Sub: Authorization for supervision of loading of coal and other allied official works. 
 

Ref: eAuction Notice No………………………………….. dated: ………………… Bid Sheet dated : …..…………………. 
 
Dear Sir, 
 
In reference to the above, we would like to inform you that we have been allotted Grade  ……………………………. 
From…………………….. Colliery at by …..…… mode in the above referred Bid Sheet. Attested copy of our identity card 
issued by M/s. MSTC Ltd., / M/s. MJunction Services ltd. is enclosed. 
 
I / We hereby authorize Shri. ………………………………………………………..for the following works on our behalf:- 

1. Placement of vehicles at the source of supply for taking delivery of the allotted quantity of coal. 
2. Supervision of loading. 
3. To receive the despatch documents from the delivery source / weighbridge. 
4. To receive Tax invoices or other statutory documents etc. 

 
The personal particulars of our authorized representative are as given below: 

1. Name ………………………………………….. 
2. Son of ………………………………………….. 
3. Address …………………………………………………………………..….………… 
4. Tel. no. ………………………………… / Mobile No. ………………….…………… 
5. Identification document no. ……………………………………………..…………… 

 
We accept that:- 
 

1. The coal delivered to the representative/s shall be deemed to be received by the buyer/s as 
per the stipulated parameters and Coal India Limited owes no responsibility whatsoever 
thereafter during transit and no claim shall be entertained. 

2. The buyer/s or his representative/s shall ensure that Entry and loading of trucks will be as 
per weekly loading programme and loaded trucks shall exit the operational area 
immediately within one hour after issuance of Gate Pass. 

3. The company reserves the right to allow entry of any person/persons inside the operation 
area. 

4. The Colliery In-Charge shall have the right to remove from the coal despatch area/site any 
person/s of the buyer who in his opinion is Undesirable and the buyer/s will have to 
remove him with immediate effect of such orders. 

5. Precautions shall have to be exercised at all times by the buyer or his representative/s 
inside the operational area for the protection of persons and property. The buyer/buyer or 
his representative/s shall wear Safety Helmets, mining shoes and proper mining gear at all 
times inside the operational area.  The safety required or recommendation by all 
applicable laws, codes, statutes and regulations shall be observed. 

6. The buyer/buyers or his representative/s shall abstain from committing nuisance at any 
place of work inside the operational area. 

7. The buyer/buyers shall be fully responsible for any act or behavior of his/their 
representative/s inside the operational area. 

 
Thanking you, 

Yours faithfully, 
. 

Signature of  Representative……………………………. 
 
                                                                                                                           ……………………………………………… 
Signature of Authorized Signatory …………………………..                             Signature attested by authorized signatory 



 
 
 


